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Myron David Dirks

Objective:
Employment in the following areas:



Residential Real Estate


Real Estate Asset Management and Sales


Financial and BPO work in Real Estate


or mutually agreed employment sector

Education: 
B.B.A., Finance, Texas A&M University, College Station, TX  1981


additional 32+ hrs, Business Technology classes, Coastal Bend College (Beeville) 1998 to present

Licenses:
Texas Real Estate Broker, Texas Loan Officer, HUD broker, and Registered Texas Property Tax
                              Consultant

Experience:  
06/2003 to Present   Dirks Associates, 
201 E Houston, PO Box 307, Beeville, TX 78104-0307


06/1997 to 06/2003 Dirks-Park Properties, 1502 NE Washington, Beeville, TX 78102-3327


10/1991 to 06/1997 Vallone & Associate Realtors, 1937 W Gray, Ste 200, Houston, TX 77019



     1988 to 1991       Various Real Estate companies – information available upon request
                                   1982 to 1988       Ida Dirks Associates, 1309 S Shepherd, Houston, TX 77019    



      1982 to Present   Real Estate management:  properties in Houston and Beeville, TX 

Responsibilities:

Real Estate Salesman/Broker: 

· Preparing respective contracts for leases, offers to buy, and listing agreements to sell or lease.

· Floor time assigned to answer to prospective buyer and seller questions on real estate.

· Extracting real estate data from various local sources, including Multiple Listing Service, MLS.

· Advertising business and listings through MLS, newspapers, newsletter and web site and flyers. 

· Showing available properties to prospective purchasers and placing with lenders as needed.

The above responsibilities entailed:

- Reviewing and analyzing all types of financial data including loan and mortgage quotes.

- Negotiating the transaction offer between the buyer and seller.

- Broker’s Price Opinions, market analysis of real estate: Drive by exteriors, interiors, using various 
  forms including Fannie Mae, Freddie Mac, VA – Property Inspection Report, USDA, and various  

  asset management company forms, with and without photos, depending on situation.

- Evaluation of debt structures, histories, cash flow and trends, within current market conditions.

- Preparation of listing agreement, for the closing of sale, and/or finalization of lease agreement.

              - Updating current real estate listings that have been uploading on MLS service, personal web site, 
                               Internet search engines, other advertising including newspaper, newsletter, and flyers.

Sold between 150 and 200 real estate properties in Houston or Beeville TX, similar number of Broker Price 

Opinions (BPOs), which were all done Beeville TX area, numerous residential leases and a few commercial

leases and sales. 

                Property Manager:

                The above responsibilities entailed:

                             - Advertising, property calls, showing, lease & application underwriting, day-to-day tenant contact, 

                               collecting rents, when due and make deposits, pay bills, prepare basic accounting records.   

                               Accounting software used includes: MICROSOFT MONEY, QUICKBOOKS, MANAGING YOUR MONEY,

                               some PEACHTREE ACCOUNTING, and MICROSOFT EXCEL.


              - Local contact for property owners or asset management companies: preparing the initial listing or 

                               BPO valuation, placed the property on the market at list price, prepare property inspection report, 

                               when supplied or requested; if under management oversee yard and authorized repairs.

                               Put property on market, showing properties when vacant.


  Internet advertising and web page development:  for various reasons, including, personal information, and

                 real  estate listing site containing current properties: which are for sale, lease, and a year around vacation

                 rental.


 The above responsibilities entailed:


              - Creating web pages using web page editing software DREAMWEAVER, FRONT PAGE, utilizing HTML 

                               and DHTML languages. Basic training in ADOBE PHOTOSHOP, photo editing and ADOBE PREMIERE, 

                               video editing software; some training in FLASH.


             - Uploaded by FTP, updated or newly created web pages using features from the above referenced

                              software. The tasks utilize additional college training in MICROSOFT OFFICE, Data Driven studies in

                              MICROSOFT ACCESS, MICROSOFT POWER POINT, and other MICROSOFT WINDOWS 95 & 98 classes..


             -  The above mention duties were integrated with my real estate duties and in updating my personal

                                web site located at http://www.beevillehome.com and other web pages. 

Organizations and Interests:  Bee County Board of Realtors: Treasurer 2000 and acting Treasurer 2001

                                                 Leadership Bee County, Class I

                                                 Church groups, social activities, and continuing education.
 

                                                 Outdoor activities enjoyed in the past and, a few, currently include golf, 

                                                 tennis, jogging, competitive swimming and traveling.

Personal references can be obtained from co-workers, and members of the Houston & Beeville communities, where I have lived and worked. Any additional information can be obtained upon request.
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